
	

	 	 Visit shannontalent.com 

	

OPEN POSITION 
 

Director, Alumni Relations Outplacement and Career Services 
 
Location: Denver, CO 
 
Responsibilities 
 
The Director of Outplacement and Career Services will work to help advance Alumni Relations goals to 
connect, inspire and equip alumni for living lifelong Catholic mission, with an emphasis on career 
placement and services. This includes: 
 

 Working to strengthen relationships and build a strong sense of community among alumni 

 Planning and implementing a comprehensive strategy for outplacement and career 
services for alumni 

 Developing a strong network of relationships and a recruiting platform with potential 
alumni employers, including individuals, organizations and corporations 

 Creating career networking opportunities for alumni throughout the year 

 Coordinating in-person and web-based career services training opportunities for alumni 

 Tracking outplacement success to help with recruitment of new missionaries 

 Assisting with the execution of annual Alumni events 

 Working with other departments to develop methods for enabling alumni to achieve 
lifelong Catholic mission 

 Creating new and dynamic tools to connect, inspire and equip alumni 

 Collaborating with the Alumni team in various outreach and engagement projects 

 Helping with administrative tasks as needed 

 

Requirements 
 

 Demonstrates excellence in responding to the Holy Spirit’s formative work in his or her 
own life 

 Endeavors to draw closer to the Lord in prayer and through a rich sacramental life 

 Has a burning desire to help fulfill the Great Commission 

 Gets along well with others and works well on a team and with a variety of personality 
types 

 Is self-motivated and works well independently 

 Has strong writing and analytical skills 

 Has excellent communication skills, both written and spoken 

 Has strong organizational and networking skills 

 Respects traditional ways of doing things but thinks creatively and is open to new 
approaches 

 Is a good listener 
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 Holds an undergraduate degree 

 Has experience in career services and recruitment or equivalent experience 

 

 
To apply, submit your resume to our website and contact Amie Myers at amyers@shannontalent.com if 
you have any questions.	


